SELECTION, ADMISSION AND CONTINUED OCCUPANCY POLICY
For The
HOMEOWNERSHIP PROGRAM & RENTAL HOUSING PROGRAM

SILETZ TRIBAL HOUSING DEPARTMENT
Applicability

The goal of the Siletz Tribal Housing Department is to provide affordable housing
to qualified low-income families in a safe and healthy environment. Towards
that end this policy outlines eligibility, the application process criteria for
admission, criteria for ineligible applicants, the waiting list and assignment to
units managed by the Siletz Tribal Housing Department.

Applicants will have a Criminal History Background check and this will be
conducted on all household occupants’ 18 years of age and older, going back for
a 4 year period prior to date of application. Each applicant will be screened by
checking references from previous landlords. This will help STHD to determine if
the applicant has a history of meeting financial responsibilities, will take proper
care of the housing unit, will adequately supervise their children and has not
engaged in criminal or illegal activities that would have a detrimental effect on
other residents in the housing project

The Siletz Tribal Housing Department (STHD) will be operated in accordance
with the Indian Civil Rights Act, NAHASDA, HUD and Tribal regulations.

Homeownership Program

The Housing Department currently offers Home Ownership opportunities under a
lease/purchase program. This is a lease-to-own-program whereby low-income
Indian families who qualify may be eligible to own a home subject to the
lease/purchase agreement. To be eligible for the Home Ownership Program,
family income must be at least $15,000 anticipated annual income. After
selection for the program, homebuyers must meet financial and maintenance
obligations under the lease. Homebuyers who do not meet their lease obligations
may be transferred to a Low Rent unit. The homebuyer monthly payment shall
be fifteen percent (15%) of the annual adjusted income. In no event shall the
required monthly payment be more than the maximum payment as determined
by STHD for each project to cover the administration charge and monthly debt
service amount.

Under the old 1937 Act Mutual Help Program, the minimum homebuyer monthly
payment will be $125.00 (administration fee) to cover operating expenses of
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STHD. Homebuyer payments, including any administrative fee, for Home
Ownership programs funded in part or in full under NAHASDA will not exceed
30% of a family’s adjusted annual income. Applicants who are 55 years of age
and older will have preference for units designated by the Housing Department.

Rental Housing Program (LR)

The intent of this program is to provide low-income Indian families with an
opportunity to have a rental unit in our housing developments. This program
basically sets up an arrangement between qualified & income eligible tenants
and the housing department on a month-to-month basis.

Applicants must be able to demonstrate to the Housing Departments satisfaction
that they have the financial resources to meet their monthly obligations. Rent
payments will be 15% of a family’s annual adjusted income. This also includes
security deposits, which typically are 1BDR - $100, 2BDR - $200, 3BDR - $300.
Rental payments for Low Rent programs funded in part or full under NAHASDA
will not exceed 15% of a family’s adjusted annual income. Applicants who are
55 years of age and older will have preference for units designated by the
Housing Department.

DEFINITIONS
Annual income

A. Annual income has one of the following meanings:

1. “Annual Income” as defined for HUD’s Section 8 programs in 24CFR part
5, subpart F (except when determining the income of a homebuyer for an
owner-occupied rehabilitation project, the value of the homeowner’s
principal residence may be excluded from the calculation of Net Family
assets); or

2. Annual income as reported under the Census long-form for the most
recent available decennial Census or

3. Adjusted gross income as defined for purposes of reporting under Internal
Revenue Service (IRS) form 1040 series for individual Federal annual
income tax purposes.

Adjusted Income

For purposes of computing rents or homebuyer payments, the family may not be
charged more than 30% of “adjusted income of the family ”. However STHD will
not charge more than 15% of “adjusted income of the family”. Adjusted income
means “annual income” remaining after excluding the following:
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$480.00 for each family member, other than the head or spouse, who is

under age eighteen (18), disabled, handicapped, or a full-time student,

except foster children.

Amount paid for child care for family members under age twelve (12) which

is necessary for employment or education.

Excessive travel expenses for employment or education, not to exceed

twenty-five dollars ($25.00) per family per week; Excessive travel shall be

considered more than thirty (30) miles between the family's home and place

of work or education and will be allowed only if the person is using their own

vehicle.

The amount of social security tax that is deducted from the wages of any

member of the tenant's or homebuyer’s household, who is 18 or over and

whose wages are being counted in determining the amount of rent or house

payment.

$400.00 for an elderly or disabled family, where the head or spouse is either

sixty-two (62) years of age or older, disabled, or handicapped.

The amount by which three percent of the annual income of the family is

exceeded by the aggregate of:

a) Medical expenses, in the case of an elderly or disabled family; and

b) Reasonable attendant care and auxiliary apparatus expenses for each
family member who is a person with disabilities, to the extent necessary
to enable any member of the family (including a member who is a person
with disabilities) to be employed.

The amount of any earned income of any member of the family who is less

than 18 years of age.

The amount of child support paid for children residing outside the household

as confirmed through third-party verification.

The following is not counted as income for eligibility:

GhowbpRE

Withdrawals of bank deposits

Money borrowed

Tax refunds

Gifts

Lump-sum inheritances or insurance payments.

Drug Related Criminal Activity:

Section 1.01 The term “drug related criminal activity" means the illegal
manufacture, sale, distribution, use, or possession with intent to manufacture,
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sell distribute, or use of a controlled substance (as such term is defined in
section 102 of the Controlled Substances Act.)

Elderly Families and Near Elderly families:

The terms “ elderly family’ and near-elderly family * mean a family whose head
(or whose sole member, is an elderly person is at least 62 years of age) (or a
near elderly person, respectively is at least 55 years of age).

Family:

The term “family” includes a family with or without children, an elderly family, a
near elderly family, a disabled family, and a single person.

Immediate Family:

For purposes of this policy, immediate family includes father, mother, son,
daughter, husband, wife, brother, sister, or any other person living in the
household.

Tribal Member:

The Head of Household or Spouse is an enrolled member of the Confederated
Tribes of Siletz Indians.

Dependent Children:

The Head of Household or Spouse are not enrolled Siletz Tribal Members but the
family includes their minor or dependent children who are enrolled Siletz Tribal
members.

Non-Tribal Member:

1. No member of applicant’s household is an enrolled Siletz Tribal Member, but
at least one (1) member of applicant household is an enrolled member of
another federally recognized tribe.

2. All other applicants regardless whether or not they are enrolled in any
federally recognized tribe.
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Low Income Family:

“Low income family” means a family whose income does not exceed 80 percent
of the median income for area as determined by the Secretary with such
adjustments as may be permitted under applicable law.

STHD will verify the family's income directly with the sources of the income and
determine if the family is low income. The family is required to provide
documentation to verify this determination. Applicable income limits are
available for review at the STHD Office.

APPLICATIONS

Applications may be obtained by e-mail, by mail or by coming to the STHD office.
The application consists of the Mutual Help & Rental Housing Program with
attachments, including an Authorization to Release Information. Social Security
numbers for all family members aged six (6) and older must be disclosed and
documented by submission of a Social Security card or other documents as
determined by STHD. All documents must be signed by all adult members of the
household and returned to the STHD office either by mail or personally, where
they will be date/time stamped with a letter provided to the applicant within 14
days.

The letter will acknowledge receipt of application and address any problems
identified by the Housing Department staff during the application process. The
applicant will be given fourteen (14) days from the date of the letter to respond
and correct the deficiencies.

ELIGIBLITY:

For the purpose of determining whether a family is eligible to enter the
NAHASDA program, STHD will determine annual income using one of the above
three methods (IRS, Census, Section 8), choosing the one method most
conducive to the goal of providing affordable housing for tribal members. STHD
will apply income exclusions pertinent to the annual income method selected for
each applicant.

Eligibility to participate in rental or homebuyer activities under NAHASDA, is
limited to low-income Indian families in the CTSI service area. Eligible applicants
will be placed on an active waiting list by date/time of application. A written
waiting list will be maintained in the CTSI Housing Department office.

The waiting list will be prioritized as follows:
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1. The Head of Household or Spouse is an enrolled member of the Confederated
Tribes of Siletz Indians or the Head of Household or Spouse are not enrolled
Siletz Tribal members but the family includes their minor or dependant
children who are enrolled Siletz Tribal members (non tribal Head of
Household and/or Spouse sign lease as guardians on behalf of a minor
enrolled Siletz Tribal child/children until they reach age of majority and can
sign new lease as homebuyer).

2. No member of applicant’s household is an enrolled Siletz Tribal Member, but
at least one (1) member of applicant household is an enrolled member of
another federally recognized tribe.

3. All other applicants regardless whether or not they are enrolled in any
federally recognized tribe.

Elderly and near elderly families will be given a preference within each of the
above categories. Applicants who are 55 years of age and older will have
preference for units designated for elders. In areas not designated for elders,
staff will alternate filling vacancies on lists between elder and non-elder families.

If both parents of any child are not included in the applicant household, then the
applicant must provide proof of custody and support. If court records are not
available to document custody and support, then notarized statements from the
absent parent(s) or letters from agencies such as Services to Children & Families
(SCF) or Indian Child Welfare (ICW) or from an attorney may be provided.

If an applicant or any member of his/her household owes funds to STHD or
another Housing Authority in connection with their participation in any assisted
housing program, STHD will consider them to be ineligible until they have taken
care of their obligation to STHD or other Housing Authority. Applicants
complying with the terms of a payback agreement (as evidenced by a minimum
six consecutive -months payment history) will be considered eligible.

Ineligible Applicants: The CTSI Housing Department will promptly notify any
rejected applicant in writing of the grounds for any rejection. Notification shall
be made within 30 working days of application date.

An applicant will be considered ineligible:

1. If any member of the family has committed fraud, bribery or any other
corrupt or criminal act in connection with any federal housing program. It
is not necessary that the act result in a criminal conviction.
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2. If any member of the family has engaged in drug related criminal activity
or violent criminal activity, whether or not such activity has resulted in a
conviction. Except that assistance cannot be denied to an applicant or
family member who is recovering or has recovered from an addiction and
submits evidence, as determined by STHD, of participation in or successful
completion of a treatment program. A definition of drug related criminal
activity shall be given the applicant upon request. If any member of
the family has made a material misrepresentation in connection with any
application or occupancy of any assisted housing program.

3. If any member of the family has engaged in or threatened abusive or
violent behavior toward STHD personnel or other residents of an assisted
housing project, unless they can provide documentation that they have
completed an anger management counseling program;

4. If any member of the family has severely damaged any property in any
assisted housing program and cannot provide documentation that they
have paid for the damages. Normal wear and tear will not be charged
against any Resident.

In the event of unfavorable information regarding an applicant, STHD shall take
into consideration the time, nature and extent of the past occurrences and the
reasonable probability of future favorable performance.

DETERMINATION OF ELIGIBILITY

A preliminary determination of eligibility or non-eligibility will be made within 14
working days of the date the application is received in the STHD office. Eligible
applicants will be placed on an active waiting list by date/time of application.
Applicants can be on more than one program waiting list, but cannot be on more
than one waiting list within the same program. Ineligible applicants will be
placed in an inactive file and will be notified of the reason for their ineligibility
and shall be entitled to an opportunity for a hearing as stipulated below.

Serving Non-Low and Over-Income Families

STHD may provide assistance to non-low Indian families whose income is between 80
and 100% of median income provided that the amount does not exceed 10% of the
annual grant amount. HUD approval is required to use more than 10% of grant funds
to assist non-low-income families and to assist any over-income family whose income
exceeds 100% of median income.

STHD may only provide the following types of assistance to non-low income
Indian families: Homeownership activities, model activities, and loan guarantee
activities.  Before such assistance is provided, STHD will determine and
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document that there is a need for housing for each family, which cannot
reasonably be met without such assistance. Also, a non low-income family may
not receive the same benefit as a low-income family. Other assistance, including
down payment assistance, to non low-income Indian families, cannot exceed:
(Income of family at 80 percent of median income/Income of non low-income
family) x (present value of the assistance provided to family at 80 percent of
median income).

A family who is purchasing housing under a lease purchase agreement and who was
low income at the time the lease was signed is eligible without further conditions.
However, the homebuyer payments to be paid by a non low-income Indian family
cannot be less than: (income of non low-income family/Income of family at 80 percent
of median income) x (payment of family at 80 percent of median income), but need not
exceed fair market value.

A non-low income family may not enter into a rental program. However, a non-low
income family may reside in a rental unit if at entrance into the rental program, the
family met the low-income requirement. However, the renter’s payments to be paid by
a non low-income Indian family cannot be less than: (income of non low-income
family/Income of family at 80 percent of median income) x (payment of family at 80
percent of median income), but need not exceed fair market value

HOUSING DEPARTMENT GRIEVANCE/COMPLAINT PROCESS:
1. Right to Grieve:

Any family which is determined not to be eligible to participate in rental or
homebuyer activities, any family that is denied admission and any family whose
occupancy is terminated shall be advised of the right to grieve such action or
decision, and will be advised of the right to examine any relevant documents,
records, or regulations directly related to the action prior to a hearing or trial.
Such review shall not include documents and records containing confidential
information regarding other applicants or occupants.

Upon filing of a written request as provided herein, a complainant shall be
entitled to an opportunity for hearing.

2. Definitions

A. “Complainant” means any tenant or participant in a HUD assisted
or NAHASDA assisted Housing Project operated by the Housing
Department of the Confederated Tribes of Siletz Indians of Oregon
(CTSI), formerly Siletz Indian Housing Authority (STHD) whose
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rights, duties, welfare, or status are adversely affected by CTSI
action or failure to act and, who files a Grievance or Complaint with
respect to such action. (“Complainant” may hereinafter be referred
to as “you”.)

B. “Grievance” or “Complaint” means any dispute with respect to CTSI
Housing Department action or failure to act pursuant to a lease or
Mutual Help and Occupancy Agreement or CTSI Housing
Department regulations, policies, or procedures which affects the
rights, duties, welfare or status of the complainant.

3. Exclusions

Grievances or complaints based upon the following are excluded from the
grievance procedure:

1. Any termination based upon activity that threatens the health or safety of, or
right to peaceful enjoyment of the Indian housing development by, other
residents or employees of the owner or manager of the housing; or

2. Any termination based upon criminal activity (including drug-related activity)
on or off the premises of the Indian Housing development.

3. For grievances or complaints based on above excluded matters, there is a 15-
day appeal time to Siletz Tribal Court if a party wishes to challenge the action by
the Housing Department.

Informal Dispute Resolution:

If an applicant, homebuyer or tenant disagrees with a Housing decision or
action, they are to call the Housing staff member who sent them the decision.
Perhaps the issue can be resolved informally and the decision or action explained
to your satisfaction. While informal resolution is encouraged, it does not affect
the time limits to formally complain, grieve and appeal. Administrative remedies
must be exhausted, and you cannot skip a step in the formal process.

Formal Dispute Resolution:
1°* Step: Review by Housing Director

If you disagree with a decision or action of the Housing Department, you have
the right to file a complaint, grievance or request for review with the Housing
Director within 30 days from the date of the department’s decision or action
complained of. The Housing Director will review your case and respond in
writing within 30 days.
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No particular form is required to do this as long as the complaint or grievance:
(1) is in writing and is signed by the party or his or her spokesperson or
attorney; and (2) is actually and timely delivered to the Housing Department. If
you want additional information or documentation considered, please deliver
them with your appeal.

2" Step: Review by Housing Committee

If the Housing Director denies your complaint, or if the initial decision was signed
by the Housing Director, you have the right to appeal to the Siletz Tribal Housing
Committee in writing within 30 days from the date of the Housing Director’s
decision. The decision of the Housing Committee shall be the final administrative
decision of the Tribe.

No particular form is required to do this as long as the complaint or grievance:
(1) is in writing and is signed by the party or his or her spokesperson or
attorney; and (2) is actually and timely delivered to the Housing Department. If
you want additional information or documentation considered please deliver
them with your appeal or bring them to the hearing. If you appeal to the
Housing Committee it is your responsibility to find out when the next Housing
Committee meets and to attend if you wish to testify.

If the Housing Director’s decision primarily concerns a for-profit tribal business
available to the general public (for example, the 8-plex apartments), then the
General Manager shall conduct this 2™ Step review.

If feasible, Complainant may choose to have Housing Committee review without
disclosure of Complainant’s name.

3" Step: Tribal Court

If the Housing Committee denies your appeal, you have the right to appeal to
the Siletz Tribal Court within 30 days from the date of the response from the
Siletz Tribal Housing Committee.

Ordinarily, you will not be able to present additional evidence to the Tribal Court.
One requesting Tribal Court review has the burden of showing that based on
administrative record previously developed, the final administrative decision of
the Tribe is erroneous as a matter of law.
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SELECTION

Selected families will be notified in writing and offered a rental unit or a mutual
help home within 30 days when unit is vacant. The offer must be signed by the
applicant and returned to STHD within 15 days. Failure to respond within the 15
day time period will result in offer being rescinded. Applicants will be notified in
writing and given an opportunity for a hearing, as set forth in the Housing
Department Grievance/Complaint Process.

If the selected family decides not to accept the home or rental unit offered.
STHD will keep their application on the waiting list if they have shown good
cause for the refusal of the offer. Otherwise the applicant will be moved to the
bottom of the list with a new date/time stamp.

Applicants will be selected from an approved waiting list by date/time of
application and bedroom size. Selection will proceed in the following order:

1. The Head of Household or Spouse is an enrolled member of the Confederated
Tribes of Siletz Indians or the Head of Household or Spouse are not enrolled
Siletz Tribal members but the family includes their minor or dependant
children who are enrolled Siletz Tribal members (non tribal Head of
Household and/or Spouse sign lease as guardians on behalf of minor enrolled
Siletz Tribal child/children until they reach age of majority and can sign new
lease as homebuyer).

2. No member of applicant’s household is an enrolled Siletz Tribal member, but
at least one (1) member of applicant household is an enrolled member of
another federally recognized tribe.

3. All other applicants regardless whether or not they are enrolled in any
federally recognized tribe.

Elderly and near elderly families will be given a preference within each of the
above categories. Applicants who are 55 years of age and older will have
preference for units designated by the Housing Department. In areas not
designated for elders, staff will alternate filling vacancies on lists between elder
and non-elder families.

Conflicts of Interest

No person who participates in the decision making process or who gains inside
information with regard to NAHASDA may obtain a personal or financial interest.
This provision does not, however, apply where a person is low-income and is
selected for assistance in accordance with written policies for eligibility,
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admissions, and occupancy. However, if a STHD employee or his/her immediate
family member is on the waiting list for housing assistance, that employee may
not be involved in the selection process.

If a STHD employee is provided assistance with NAHASDA funds, STHD will make
a public disclosure of the nature of assistance to be provided and the specific
basis for the selection of the person. STHD will provide ONAP with a copy of
the disclosure before assistance is provided.

Section 1.02 OCCUPANCY STANDARDS

When assigning families to units, the following standard should be followed:

Size of Unit Minimum Persons Maximum Persons
1-Bedroom 1 2
2-Bedroom 1 4
3-Bedroom 3 6
4-Bedroom 4 8
5-Bedroom 5 10

Variations from the above standards will be considered by the STHD for
temporary housing situations.

Section 1.03 COLLECTION OF HOMEBUYER AND RENTAL PAYMENTS
1. HOMEBUYER PAYMENTS

A. Homebuyer payments are due and payable on or before the first (1%
day of each month. When a lease agreement begins on a day other
than the first, a pro-rated payment shall be made that month.

B. Payments may be made in cash or by check or money order payable
to Siletz Tribal Housing Department and delivered to the STHD office
in Siletz, Oregon.

C. Payments not received at the STHD office by the end of the tenth
(10™) day of the month shall be considered delinquent. On the next
working day after the tenth of the month, STHD shall serve
delinquency notices by regular mail to the homebuyer’s mailing
address.

D. The Notice of Delinquency shall include the following:

a. A statement that payment in full is required within 10 days for
continued occupancy. Non-payment shall prompt STHD to proceed
with eviction.
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2. RENT PAYMENTS

A. Rent payments are due and payable on or before the (1st) day of each
month. When a lease begins on a day other than the first, a pro-rated
payment shall be made that month.

B. Payments may be made in cash or by check or money order payable to
Siletz Tribal Housing Department and delivered to the STHD office in
Siletz, Oregon.

a. Payments not received at the Office by the end of the tenth day of the
month shall be considered delinquent. On the next working day after
the 10™ of the month, STHD shall serve delinquency by regular mail to
the tenant's mailing address.

C. The Notice of Delinquency shall include the following:

a. A statement that payment in full is required within 10 days for
continued occupancy. Non-payment shall prompt STHD to proceed
with eviction.

EQUITY POLICIES FOR THE MUTUAL HELP HOUSING PROGRAM

The term “equity funds” refer to funds in the Monthly Equity Payments Account
(MEPA), which are that portion of the homebuyer’'s monthly payment in excess of
the administration charge.

1. Request for use of equity funds, which are initiated by the homebuyer, must
be presented in writing to STHD.

A. All requests for the use of equity funds shall then come before the
STHD Director.

B. If the homebuyer is in compliance with the terms of the
Homeownership lease/purchase agreement, STHD may agree to allow
the homebuyer to use the funds in their equity account for betterment
and additions to their home.

C. The following betterment and additions will be allowable:

e Items identified on a STHD inspection report

e Items required for maintaining a home

e Items covered under the Fence, Shed, Garage, Carport and
Deck Policy

e Upgrades to the dwelling and equipment standards found in
other 1937 Housing Act and NAHASDA developments

D. The amount that may be allowed for such use is as follows:

e Up to 80% of the amount of equity in the homebuyer’s account
e If a project exceeds the amount of equity funds in the
homebuyer’s account, the homebuyer will be required to deposit
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the difference into their MEPA account before the project is
started
E. At the time STHD agrees to such use, it will require the homebuyer to
enter into a payback agreement to replenish their equity account.

F. Homebuyers will not have to replenish their equity accounts for
replacement of stoves, refrigerators, hot water heaters or any
structural defects caused through poor quality workmanship.

2. All agreements relating to the use of equity funds shall be in writing and
signed by the homebuyer & Housing Director prior to release of funds.

3. A STHD representative shall use its normal procurement methods and act as
the contracting officer for all contracts involving equity funds in excess of five
thousand dollars $5000.

4. The STHD will serve as technical advisor to the homebuyer for all work
contracted. The homebuyers may recommend a contractor they would like to
use or elect to do the work themselves. All work must be inspected and
completed to code.

5. STHD may use a homebuyer's equity account, with or without the
homebuyer’s request or consent in the following circumstances and under the
following conditions:

If STHD determines that a homebuyer's failure to perform maintenance
obligations to the property has created a hazard to the life, health, or safety of
the occupants, or if there is a risk of damage to the property. The corrective
work shall be done promptly by STHD with such use of the homebuyer’s equity
account.

If the STHD determines the homebuyer is unable to pay for the utilities for the
home, the STHD may pay for the utilities on behalf of the homebuyer and charge
the homebuyer’s equity account for the costs. When the homebuyer’s accounts
have been exhausted, the STHD shall pursue termination of the homebuyer
agreement and may offer the homebuyer a transfer to a rental unit, if one is
available. The homebuyer will be required to enter into a payment agreement.

PRINCIPLE RESIDENCE

A condition for selection as a homebuyer or renter for continued occupancy is
that they must agree to use and continue to use the unit as the principle
residence for him/her and members of his/her immediate family during the term
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of the Rental Dwelling Lease agreement or lease/purchase agreement. Using the
home as the principle residence is defined as the homebuyer’'s or renter actually
living in the home for a period of 9 months out of each year. These periods may
not be cumulative from year to year. Failure to occupy the home or rental unit
shall constitute grounds for termination of the Lease. The “principle residence”
requirement does not apply to approved subleases.

SUBLEASE

If there becomes an urgent need for the family to be temporarily absent from
the home or rental unit, they may request approval from STHD to sublease their
home or rental unit. Subleasing will only be approved for absences necessary for
the homebuyer or renter to obtain health care, employment, or education for
himself/herself. Normally these situations are for a period of one year and may
not be cumulative from year to year. Approval for periods over one year are
based on individual circumstances and subject to approval by the STHD.
Tenants and homebuyers must have demonstrated responsibility in fulfilling all
lease obligations, including meeting the minimum income requirement. There
must be a written request to sublease submitted to the Housing Department and
STHD will respond in writing either approving or rejecting it.

The party who will be subleasing must meet NAHASDA income eligibility
requirements and agree in writing to abide by all the rules and regulations of the
Mutual Help & Low Rent Housing Units. House payments will be based on the
household income of the homebuyer. New occupants will be removed from the
home or rental unit upon any violations of rules or regulations. Original
homebuyers and renters will continue fulfilling all obligations of the
lease/purchase agreement & Rental Dwelling lease during the sublease. Failure
to occupy the home or rental unit at close of the subleasing period shall
constitute grounds for termination of the lease/purchase agreement or the
Rental dwelling lease. STHD will provide the sub-lease document.

GUESTS

Homebuyers or renters may have guests, however no guest may stay for more
than fifteen (15) consecutive days in any twelve (12) month period without the
prior written approval of STHD. Violators will be subject to termination of their
lease.

DISTURBANCES

The homebuyer or renter must agree to cause all family members or other
persons who are on the premises with his/her consent to conduct themselves in
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a manner that will not disturb his/her neighbors' peaceful enjoyment of their
accommodations and will be conducive to maintaining the project in a decent,
safe and sanitary condition. Disturbances are causes for termination of a lease.

The homebuyer or renter must agree that he/she and any member of his/her
household or guest shall not engage in criminal activity, including drug-related
criminal activity, on or near any Tribal land. Such criminal activity shall be cause
for termination of the lease/purchase agreement or Rental Dwelling Lease.
"Drug-related criminal activity” means the illegal manufacture, sale, distribution
use or possession with intent to manufacture, sell, distribute, or use of a
controlled substance as defined in Section 102 of the Controlled Substances Act
(21 U.S.C. 802).

ONE STRIKE POLICY

Tribe or Owner or Manager need not offer opportunity to cure violation of lease
or occupancy agreement in event of serious or repeated or continuing violations.

1. Owner or Manager generally will not terminate the tenancy during the term of
the lease, except for serious or repeated violation of the terms or conditions
of lease, or of applicable Federal, State, Tribal, or local law, or for good
cause.

2. A serious violation justifying immediate termination of tenancy without need
to offer opportunity to correct, is any activity, engaged in by the resident, any
member of the household of the resident, or any guest or other person under
the control of the resident, that:

A. Threatens the health or safety of, or right to peaceful enjoyment of their
premises by, other resident or employees of the owner or manager of the
housing.

B. Threatens the health or safety of, or right to peaceful enjoyment of their
premises by, person residing in the immediate vicinity of the premises: or

C. Is criminal activity (including drug-related criminal activity) on or off the
premises.

D. Other violations not promptly cured and kept cured will be grounds for
termination.

FRAUD/MISREPRESENTATION

Any fraud or material misrepresentation made by a homebuyer/renter to STHD in
connection with the admission or continued occupancy shall constitute grounds
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for termination of the lease/purchase agreement and Rental Dwelling Lease. It
is not necessary that such fraud or misrepresentation result in criminal charges
or a criminal conviction.

LOCKS CHANGE

A homebuyer or renter shall not alter or change the locks on his/her home or
apartment. If a lock needs to be replaced, the STHD must be notified so that
the lock can be keyed to the master-key system of the STHD. All residents must
have prior approval from STHD before changing locks. Failure to obtain prior
approval may constitute grounds for termination of the lease agreement. All
such changes shall be done at the homebuyer or renters expense.

ANNUAL-INSPECTIONS

The homebuyer or renter shall agree to allow Housing Department Staff to
inspect the home or rental unit upon initial occupancy and annually thereafter. A
15-day notice will be given to homebuyer and renters before the inspection. The
homebuyer or renter shall participate in these inspections and shall be given a
written report. Homebuyers are responsible for repairs and renters will be
charged for repairs and anything beyond normal wear and tear.

48 HOUR NOTICE

STHD shall have the right to inspect any home or apartment upon at least forty-
eight (48) hours’ notice to the homebuyer/renter for the purpose of determining
if they are fulfilling their obligations to maintain the unit.

EMERGENCY INSPECTION

The STHD shall have the right to enter the home/rental unit without notice for
suspected abandonment, when utility service has been discontinued or when
severe damage is evident. The STHD shall leave a written notice on the front
door at the time any such entry is made.

If business operations are suspected or known, a full report will be made to the
Housing Director. Violators will be issued a termination notice.

OPERATION OF A HOME BUSINESS

The SIHA shall allow a MH homebuyer family to operate a small business in their
home when the following conditions are met:
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The unit will remain the homebuyer’s principal residence;

2. The business activity will not disrupt the basic residential nature of the
housing project;

3. The business will not require permanent structural changes to the unit that

could adversely affect any future homebuyer’s use of the unit.

The homebuyer must obtain the approval of the STHD before starting any
business activity in the home. The STHD will rescind approval to operate a
business if any of the above requirements are not met.

RE-EXAMINATIONS AND ADJUSTMENTS IN MONTHLY PAYMENT

The Siletz Tribal Housing Department shall notify each homebuyer & renter when
it is time for the annual re-examination of household income and composition.
Each family shall be required to complete a personal declaration of household
composition and income and have all family members age eighteen (18) and
older sign an authorization for release of information. Social security numbers
for all family members age six (6) and older must be provided to STHD. The
homebuyer shall return all documents required for the re-examination to the
STHD office within 30 days of receipt.

STHD shall verify all sources and amounts of income and assets and shall
compute the new house payment & rent payment accordingly. The homebuyer
or renter shall be given at least thirty (30) days written notice of any increase in
house or rent payments. Decreases shall take effect the first of the month
following adjustment. Utility allowances shall be updated as rate increases occur
based on consumption for the most recent twelve (12) month period. If a
family's income is seasonal or unpredictable so that it is difficult to accurately
anticipate the income for the coming year, a schedule for review and updating of
income shall be agreed upon by the STHD and the family in writing.

The homebuyer & renters are required to notify Siletz Tribal Housing Department
immediately of any of the following conditions:

1. Any change in household composition. Additions of adult members to the
household or a person whose sole purpose is to provide live-in care to a
family member, must have the approval of STHD and any such person will be
subjected to the same screening procedures as new applicants;

2. Any decrease in household income;

3. Increases in income that exceeds one hundred dollars ($100.00) per month.

Selection, Admission & Continued Occupancy Policy for MH & LR Programs 18
Approved Resolution 2002-215 on 6/14/02; amended Resolution 2003-179 on 1/16/04; amended by Resolution 2004-380 on 9/24/04;
amended by Resolution 200—239 on 6/10/05; amended by Resolution 2006-199 on May 18, 2006.



The Siletz Tribal Housing Department shall take appropriate measures to adjust
homebuyer & rent payments following reporting of the above conditions and
shall notify the homebuyer/renter in writing of the change.

In the event that the homebuyer or renter fails to provide the required
information about income in a timely manner, STHD may calculate the monthly
payment due as if the family had annual income at 80% of median income.

TRANSFERS

The transfer will be initiated by the Housing Department. The Housing
Department staff will try to ensure that families have a home or apartment that
meets the needs of the family.

Reasons for Transfers:

Annual Re-exam

Fire/Natural Disaster
Overcrowding

Emergency Situation- Temporary
Medical Reason

Education

Employment

ENMMUO P

Except for temporary relocations due to rehab, emergency or medical situations,
a family must demonstrate that it is income eligible prior to transferring to
another unit. Families may request transfer to another MH home or LR unit and
be placed on a transfer waiting list. Each transfer will be listed by date and time
of request to transfer. Such a request must be approved by the STHD,
depending on the availability of units and any other factors that the Housing
Director may wish to consider. Such a transfer will not be approved unless the
family is current with all payments owing on their residence and they have
complied with all obligations of the Lease. Families who are complying with the
terms of a payback agreement (as evidenced by a minimum six-month history of
payments) will be considered eligible.

Homebuyers who are unable to carry out the obligations of the lease/purchase
agreement may be transferred to a rental unit depending on availability rather
than being issued a lease termination.

TERMINATION BY HOMEBUYER OR RENTER
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The homebuyers or renter must provide at least thirty (30) days notice in writing
to STHD of their intent to vacate the unit and terminate their lease agreement.
STHD may hold the homebuyer or renter responsible for the required monthly
payment for the period the home or apartment is vacant, not to exceed sixty
(60) days from the date of the notice or from the date of move-out, if no notice
was given. Move-out date shall be determined as the date keys are returned to
the STHD office or such date as determined by STHD.

PLAN OF ACTION TO CORRECT DEFICIENCIES

As promptly as possible after the violation of this agreement comes to the
attention of STHD, STHD staff shall discuss the matter with the homebuyer or
renter and give the homebuyer or renter an opportunity to identify any
extenuating circumstances or complaints which may exist. A plan of action may
be agreed upon that will specify how the homebuyer or renter will correct the
violation and prevent future violations of this kind from occurring, as well as any
actions by STHD that may be appropriate. This plan shall be in writing and
signed by the resident & STHD. In the event of refusal by the homebuyer or
renter to agree to such a plan or failure to comply with the plan, STHD shall
issue a Notice of Termination in accordance with STHD policy.

The Notice of Termination shall contain the reasons for termination including the
specific provision for the lease violated and the specific action of the individual
who violated it. A notice to vacate will be issued to each individual receiving the
notice of termination. The following time frames for evictions will be adhered to,
however, based on the process involved, these may fluctuate:

1. Homebuyer program

A. Thirty (30) days from the date of notification.

B. 24-hour notice for behavior that threatens the life, health, or safety of
other residents or STHD staff, including drug activity.

C. The homebuyer shall turn his/her keys over to the Housing Director upon
vacating.

2. Rental program

A. 14-day notice for non-payment of rent.

B. 24-hour notice for behavior that threatens the lives, health, or safety of
other residents or STHD staff (includes drug activity).

C. 30-day notice for all other violations.

D. The renter shall turn his/her keys over to the STHD upon vacating.
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If tenant and homebuyers fail or refuse to vacate the premises within these time
frames, STHD shall enforce the Termination by filing a Complaint for Eviction in
Tribal court.

Reference is hereby made to the One Strike Policy and the Housing Department
Grievance/Complaint process contained herein.

Succession Upon Death — Homeownership Program

For purposes of succession, “Event” is defined as the death of all of the persons
who have executed a lease/purchase agreement as homebuyers. The STHD
allows homebuyers to name a successor who is an enrolled Siletz tribal member
or is the spouse/co-habitant of the homebuyer. A homebuyer may designate a
successor who, at the time of the event would assume the status of homebuyer,
provided that at that time he or she meets NAHASDA eligibility. The designation
shall be made at the time of execution of this Agreement, and the homebuyer
may change the designation at any later time by written notice to the Siletz
Tribal Housing Department.

Upon occurrence of death of the homebuyer(s), the person designated as the
successor, shall succeed to the former homebuyers rights and responsibilities
with the lease/purchase agreement, if the designated successor meets the
following conditions:

1. The successor is a family member that is an enrolled member of the Siletz
tribe or is the spouse/co-habitant of the deceased homebuyer and will make
the home his or her primary residence. A non-Siletz Tribal member shall
succeed to a life estate with the right to designate as successor only a lineal
descendant who is an enrolled Siletz tribal member.

2. The successor(s) may be a minor child or minor children that are enrolled
members of the Siletz Tribe with an approved guardian with the duty to
perform the obligations of the lease/purchase agreement in the interest and
behalf of the minor child(ren) until all minor children reach the age of
majority and the eldest child can enter into a lease agreement as homebuyer.

3. The successor is willing and able to pay the administration charge and to
perform the obligations of a homebuyer under this Agreement;

4. The successor satisfies program eligibility requirements; and

5. The successor executes an assumption of the former homebuyer’s obligations
under this Agreement.
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6. If at the time of the event there is no qualified successor designated by the
homebuyer, and a minor child or children of the homebuyer are living in the
home, the STHD may, in order to protect their continued occupancy and
opportunity for acquiring ownership of the home, approve as occupant of the
home an appropriate adult who has been appointed legal guardian of the
children with a duty to perform the obligations of the lease/purchase
agreement in their interest and behalf.

If a successor satisfies the requirements, except for the program eligibility
requirement, then the successor may execute an outright purchase of the home.

If at the time of the event there is no successor designated by the homebuyer,
or if of the proposed successor does not meet NAHASDA eligibility requirements
STHD may designate successor in accordance with this policy any person who
meets NAHASDA eligibility requirements.

SUCCESSION UPON DEATH - RENTAL HOUSING PROGRAM

A renter may designate a successor who, at the time of the event, would be
allowed to reside in the rental dwelling with the following stipulations:

1. The successor is an approved resident by the Siletz Tribal Housing
Department of the apartment unit and makes the apartment his or
her primary residence; and

2. The successor enters into and signs a new lease agreement that
will be valid for up to two years, and the successor is able to pay
the rent amount and to perform the obligations of a tenant under
the lease agreement.

The Siletz Tribal Housing Department staff shall provide counseling to the
successor to assist that person in seeking out other housing that is suitable to
meet their needs.

PROVISION FOR MORE THAN ONE HOMEBUYER/RENTER AND
PROCEDURES IN CASES OF DIVORCE OR FAMILY SEPARATION

Where there are two (2) or more adult Tribal members in the household, each
may be designated as a homebuyer or renter, with the following stipulations:

1. All obligations of the lease/purchase agreement& Rental Dwelling Lease apply
to all homebuyers & renters.

2. All homebuyers & renters will be held jointly liable for all damages.

3. If one (1) or more designated homebuyers are in dispute regarding
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possession of a home, the buyout amount of the non-possessor party,
distribution of any equity account or other issues regarding the home or
interest in the home, will be decided by the Tribal Court. If disputes
regarding these issues are raised in a state court proceeding such as a
dissolution or conservatorship, the Tribal Court may exercise or relinquish
jurisdiction over these issues, as it deems appropriate. In determining which
designated homebuyer is to retain possession of the home, the Tribal Court
or state court must award possession to the designated Tribal member
homebuyer who intends to use the home as a primary residence.

In those instances where two (2) married individuals are leaseholders and an
arrears balance has incurred, the arrears balance is considered to belong jointly
to the married couple. Should there be a divorcee or legal separation and one
(1) of these individuals seeks housing again, the applicant would only be
required to pay his/her half of the arrears balance.

COUNSELING PROGRAM

The Siletz Tribal Housing Department staff shall provide counseling to
homebuyers & renters. The purpose of the counseling program is three fold:

1. To ensure homebuyers & renters completely understand their responsibilities
before & after occupancy.

2. To ensure homebuyers & renters understand their requirement to carry out
financial responsibilities.

3. Establish a cooperative relationship between occupants & STHD.

Homebuyers & renters shall be required to participate in the following phases of
the Counseling Program:

A. Pre-Occupancy

Leases shall be explained to each homebuyer & renters in detail so that he/she
understands the responsibilities and obligations that accompany participation in
our housing program. This phase should result in the avoidance of many future
management/resident conflicts. It is crucial that counseling staff make it clear to
residents that housing is a business & at the same time establish and set that
tone for a pleasant & cooperative relationship.

B. Move-In

This will involve an inspection of the home or apartment, with Housing
Department staff, tenants & residents, to identify deficiencies. An explanation
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and demonstration of all equipment and systems in the unit will be provided. For
the new construction, architects & contractors will participate in the final
inspection.

C. Move-Out

This will involve an inspection of the home or apartment with the Housing
Department staff to identify deficiencies. Tenants shall be responsible for
deficiencies identified by the Housing staff other than ordinary wear and tear.
Homebuyers will be responsible for any clean-up and other similar costs
associated with the move-out. Both renters and homebuyers are responsible for
damages.

D. Post-Occupancy

This phase will continue counseling with regard to responsibilities of the MH & LR
housing programs.  Specifically included will be maintenance & financial
obligations, the sharing of community and county resources available and the
requirements to attend mandatory money management or other classes &
workshops as determined by STHD.

PURCHASE OF THE HOME

The STHD shall furnish to initial and subsequent homebuyers a purchase price
schedule showing the amortization of the purchase price over a twenty-five--
(25) year period. The purchase price shall be the actual development cost of the
home or the current appraised value, or another price as determined by the
Tribe. No interest shall be charged. In order to be eligible to purchase the
home, a homebuyer must be current with all obligations under the
lease/purchase agreement (lease agreement) including the payments of all
accounts receivable.

When the balances in the homebuyers Equity Accounts equal the outstanding
indebtedness on the home, the STHD will notify the homebuyer that he/she is
required to exercise their option to purchase the home. The Siletz Tribal
Housing Department shall prepare a resolution for adoption authorizing the
preparation of title documents, the mutual release of obligations under the
lease/purchase agreement. The Tribal attorney shall review the materials and
shall certify in writing that the documents are adequate to convey all interests of
the STHD in the home to the homebuyer.

Upon conveyance of the title, the STHD shall notify the insurance carrier that the
unit has been paid off and that coverage should be terminated. The STHD will
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advise the homebuyer that insurance coverage is now the responsibility of the
Homeowner. After conveyance of the property, any funds remaining in the
Homeowner’s Equity Accounts, after payment of any settlement costs shall come
to the Tribe as payment for the housing unit and may be used for purposes
identified in the Tribe’s Housing Plan.

The homebuyer may also obtain outside financing at any time to pay the
remaining purchase price balance on the home. Following payment of this
balance to STHD, the above procedures for conveyance of the property will be
followed.

Homebuyers who do not make any payments into Equity Accounts shall become
the owners of the home at the end of the twenty-five (25) year amortization
schedule.
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